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Downloading Data from IR Dashboards 
Did you know you can download data from an IR dashboard? Once you have the dashboard set up to display the data 

you want to save, follow these instructions to download. 

 

1. Start on the CSUN Counts page: https://www.csun.edu/counts/ 

 
2. Select the dashboard you are interested in viewing.  

a. Note: To follow the example below, please go to https://www.csun.edu/counts/ -> ENROLLMENT -> 

Enrollment by Student Characteristics -> All Students -> Trends over Time 
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3. Click anywhere in the table you want to download. Then scroll down to the bottom of the page and click on 

the download icon. 

 
4. From the pop-up menu, select Crosstab. 
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5. We recommend you select a “csv” or comma separated values file because the Excel files often have 

formatting that is problematic. 

 
6. Once you have downloaded the file, open it using Excel.  

Need more help? Contact us at ir@csun.edu or visit our contact page to find the Data Consultant assigned to your 
department! https://www.csun.edu/institutional-research/contact-us 
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